
TO: DIRECTOR, COMMISSIONED PERSONNEL CENTER, CPC

NOAA Form 56-28A U.S. DEPARTMENT OF COMMERCE 
(8-94) NATIONAL OCEANIC AND ATMOSPHERIC ADMINISTRATION 

NOAA COMMISSIONED OFFICER BILLET DESCRIPTION 

TO: DIRECTOR, COMMISSIONED PERSONNEL CENTER, CPC 
FROM: 
ROUTING CODE: 
ADDRESS: 

PHONE NUMBER: 

THRU (Liaison Officer): 

BILLET TITLE: BILLET #: 

RANK REQUESTED: (0-2. 0-3, 0-4, etc.) 

GS/GM EQUIVALENT: 

(This block to be completed by liaison officer) 
IS THIS A NEW BILLET: YES NO 
BILLET PRIORITY: A, B, C, R 

IMMEDIATE SUPERVISOR: TITLE: PHONE NUMBER: 

EDUCATIONAL REQUIREMENTS: 

OTHER QUALIFICATIONS (INCLUDE PARTICULAR SECURITY CLEARANCES, SKILLS, ETC...) 

1. GENERAL DESCRIPTION OF BILLET: 

2. DUTIES AND RESPONSIBILITIES: 
a. Is this a supervisory billet? YES NO 
b. If so, state number and grade of personnel supervised. Number: Grade(s): 

http://www.noaacorps.noaa.gov/bdindex.html


3. CAREER DEVELOPMENT OPPORTUNITIES: 

4. ADDITIONAL COMMENTS: 

SIGNATURE OF SUPERVISOR: DATE: 


	Liaison Officer: Fisheries Liaison
	From Name: Director
	Routing Code: F/AKC4
	Address: National Marine Mammal Laboratory7600 Sand Point Way NESeattle, WA 98115
	Telephone Number: 
	Telephone Extension: 
	Billet Title: Associate Director of Operations
	Billet Number: 2280
	Rank Requested: O-4/O-5
	GS_GM Equivalent: 
	New Billet_Yes: 
	Immediate Supervisor: Dr. Doug DeMaster
	Title: Director, NMML
	Supervisor_Telephone Number: 2065264047
	Supervisor Telephone Extension: 
	Educational Requirements: 1.  Background in research and management of marine mammals and marine fisheries.2.  Administrative experience, initiative, and ability to produce effective written/oral presentations.3.  Knowledge of MMPA, ESA, and population dynamics.
	Other Qualifications: 
	Billet Description: The incumbent will serve as the Associate Director of Operations at NNML, AFSC.  NMML's primary responsibility is to conduct research directed at providing the NMFS Office of Protected Resources and Regional Offices in Alaska and the Northwest with the information needed to manage species that 1.  interact with commercial fisheries and aboriginal hunters, and 2.  are on the List of Endangered and Threatened Wildlife.  The laboratory is part of the AFSC and is located in the NOAA facility at Sand Point.  The incumbent will work closely with the Director of NMML in oversight of all NMML operations.  The position requires significant interaction with the ARO, Northwest Regional Office, OPR, NFSC, ADFG, WDFW, ODFW, ASRG, as well as a number of conservation and environmental organizations.
	Supervisory Billet_Yes: 
	Supervisory Billet_No: x
	If Supervisory Billet_Number: 
	If Supervisory Billet_Grade: 
	Duties and Responsibilities: 1.  Serving as the executive secretary to the ASRG, 2.  managing the process by which the Alaska and Pacific Stock Assessment Reports are updated, as mandated by the MMPA, 3.  managing the process by which the annual report to F/PR for research conducted under F/PR's RPSP is completed, 4.  serving as the NMML coordinator for a variety of functions, such as MMPA/ESA permits, RPS proposals, safety, HAZMAT, and assignment of office space, and 5.  directing or participating in field studies on marine mammals, as requested.
	Career Development Opportunities: Successful performance of the duties and responsibilities assigned to the incumbent is considered synonymous with managing and directing a moderately sized research institution with a high level of skill.  Further, the position requires successful inter-personal communications with a wide range of constituents, including scientists, fishermen, administrators, environmentalist , Native hunters, and the general public.  The incumbent will be expected to represent NMML in scientific/policy meetings and must be able to make formal/informal presentations to a variety of constituents.Finally, the incumbent is expected to have strong leadership abilities and must be able to apply these skills in managing the resources necessary to fulfill NMML's mission.
	Additional Comments: The appropriate duration for this billet is three years.This is a high profile billet with a significant level of responsibility.  The incumbent is supervised by the Director of NMML and should expect regular, but limited direct supervision.  With minimal supervision, the successful candidate must be capable of managing a number of high priority items simultaneously and be able to rapidly shift priorities as critical issues arise.
	Supervisor Signature Date: 6/10/2001
	New Billet_No: x
	Billet Priority_A: 
	Billet Priority_B: 
	Billet Priority_C: 
	Billet Priority_R: 
	Return to Billet Description List: 


